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PART-I

GOVERNMENT OF SINDH
CHIEF MINISTER’S SECRETARIAT

< NO._3o ) 23 In exercise of the powers conferred
i by section 22 read with section 13 of the Sindh Techniczl Education -

and Vocational Training Authority Act, 2009, the Government of
Sindh are pleased to make the following rules, namely:-

CHAPTER-I
PRELIMINARY

1. (1) These rules may be called the Sindh Technical Short title,
Education and Vocational Training Authoritv (Finance, commencement and
Accounts, Works, Property) Rules, 2013. application.

2) ~ They shall come into force at once.

"

2. (1) Inthese rules, unless there is anything repugnant in the subject Definitions.
or context — -

(2) “Act” means the Sindh Technical Education and Vocational
Training Authority Act,2009;

(b) “accounts” means the accounts of the Authority;

(¢) “appropriation” means assignment of money for expenditure
on a specified item or object or group of item or objects;

(d) “contract” means any kind of undertzking, writtzn or verbal,
expressed or implied, by a person inclnding a firm for the
construction, maintenance or repairs of any work, for the
supply of any material or for the performance of any service
in connection with the execution of any work, or the supply
of any goods or services;

() “disbursing authority” means the Managing Director or any
other ‘officer authorized by him to disburse the moneys out

of the Fund as per delegation of powers prescribed under
these rules;

() “Government” means the Governmént of Sindh;
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(4) The amount remitted to the Bank each day shall be shown in the
appropriate column ‘of the Cash Book, indicating the number and date
of the Cash Book, indicating the number and date of the Challan with
which the amount is remitted.

(5) All entries in the Cash Book shall be checked by the disbursing
authority, item by item with reference to the receipts and vouchers, and
attested in token of check.

(6) The Cash Book shall, unless otherwise provided, be signed by
the disbursing authority daily or monthly.

(7) At the end of each month; the balance shall be struck, and the
closing balance verified.

(8) The totals of various columns in the Cash Book shall be carried
forward into the next month’s account.

CHAPTER-IV
RECEIPTS

6. (1) All moneys or cheques received at any of the offices of the
Authority . handling cash or maintaining accounts shall be
acknowledged by a receipt.

(2) All receipts shall be written in figures and words with a copy in
duplicate shall be retained by the official using the receipt while the
original shall be detached and hand over to the person making the
payment.

(3) All receipts shall ‘be signed by such employees as may be
authorized by the Managing Director.

(4) No duplicate copy of the receipt shall be issued under any
circumstances but if necessary, a certificate may be given by the

disbursing authority or the officer authorized in this behalf to the effect
that such payment was made by such person on such date. '

7. (1) All payments shall be made in accordance w;th the Schedule
appended to these rules.

(2) All payments shall be made by cheque duly signed by the
Managing Director or any officer authorized in this behalf by the
Board; provided that the payments of or below the amount specified by
the Board may be made in cash.

CHAPTER-V
FINANCIAL PROPRIETY AND PAYMENTS

8. In incurring or authorizing expenditure from the Fund, the
disbursing authority shall observe the following principles of financial
propriety, that is to say —

(a) the same vigilance shall be exercised in respect of the
expenditure from the Fund as a person in ordinary prudence
would exercise in respect of his own money;

(b) the expenditure shall not be prima facie more than the
occasion demands;

(c)no authority shall -exercise the powers sanctioning
expenditure or pass an order which shall be directly or
indirectly to its own advantage;

(d) no expenditure shall be incurred for the personal benefit of a
particular person or persons.
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15. (1) The disbursing authdFitySHall iave a permanent advance of an
amount as may be specified by the Managing Director in the case of
each disbursing authority to cover petty expenditure.

(2) All payments of less than five thousand rupees or as may be

specified by the Managing Director shall be pa1d out of the permanent
advance

(3) The account of the permanent advance shall be kept in a register
~ prescribed by the Authority.

(4) ALl sub-vouchers relating to the expendiulre from thé’

permanent advance shall be assigned a serial number which shall be
entered in the permanent advance account register.

(5) When the balance of the. permanent advance is runmng low and
in any case on the last working day of each month, the account shall be
closed and the permanent advance shall be reccuped through a bill.

16. The schedule of establishment sanctioned for the ensuing
vﬁnancial' year under the relevant rules alongwith the particulars about

the emoluments of the officers and staff included therem shall be
.attached to the budget :

~ 17: (1) The pay of the establishment of the Authority shall be drawn on
the first working day of the next month, or such other day as may in the
special circumstances be fixed by the Authority.

(2) The pay and travelling allowance of the esiablishment and
officers of the. Authority shall be drawn in the form used by the
Govemment or prescribed by the Authority.

(3) The dxsbursmg authority = shall personally scrutinize the
~ establishment bill with the Establishment Check Register to be
maintained in the form prescribed by the Authority and s1gn the order

of the payment in the space provided at the foot of the bﬂl in token of
the correctness of the bill.

CHAPTER VI ,
PROPERTY

18. (1) All movable property of the Authority shall be regxstered ina
register in the form prescrlbed by the Authonty

@) In .the case of articles " and goods meant for issue, a Stock
Register or by a computerized software, shall be maintained in which
every transaction shall be recorded as occasion anses, and separate
Ppages shall be assigned to different classes of stock.

(3) In the case of postal 'stamps, a stamp register shall be

maintained which shall be Shiecked by the Managing Director or any
officer authorized by him in this behalf at least once a month.

19. (1) All immovable property belonging or vesting in the Authority
shall be registered in a register in the form as may be prescnbed by the
Authority. !

(2) No immovable property belonging to or vesting in the
Authority shall be —

(a) leased for a period exceeding one year; or

(b) alienated or otherwise disposed of except with the
sanction of the Authority.

20. At the end of every year, the Managing Director or the officer
authorized by him shall physically verify all movable, immovable
property of the Authority and record a certificate to that effect in the
Movable and Immovable Property Registers.
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21.  No loss exceeding the amount specified by the Board shall be

written off as irrecoverable, and no pmpprty of value exceeding the
amount specified by the Managing Director shall be struck off as
unserviceable or lost except with the sanction of the Authority.

PART-VII
CONTRACTS AND WORKS

22. (1) A contract for movable and immovable property may be made
by the Managing Director and any officer authorized in this behalf, for

a value not exceeding the amount prescribed in each case by the
Authority.

(2) All contracts for movable and immova‘t;ie prbperty for the
value exceeding the amount prescribed under sub-rule (1) shall be
made with the previous approval of the Board.

(3). All contracts made by or on behalf of the Authority shall be
signed by the Managing Director or the officer authorized by the
Authority and sealed with the seal of the Authority:-

'23. (1) No work shall be executed until a detailed estimate of its cost
has7been prepared together with the necessary plans, and has been

sanctioned by the Authonty and included in the annual works
programme.

(2) Every estimate shall be framed according to the rates as may be
specified by Government from time to time.

24. (1) If any work is executéB'déFadsrentally, it shall be executed
under the direct supervision of the Managing Director or such other

officer as may be authorized by him in this behalf.

- (2) Where work is executed departmentally, 2 muster roll of the
labour employed shall be maintained and shall be written up daily.

(3) A bill for works shall not be paid unless the officer in charge
of the execution of work has certified that the bill is correct and is in
accordance with the sanctioned estimate. )

25.  All works of the Authority shall be executed by agency or
department of Government, or a contracting firmn in accordance with
the Sindh Public Procurement Regulatory Authority Rules.

26. (1) Bvery work executed whether departmentally or by con
shall be measured and entered in a measurement hook under th
supervision of the officer incharge of the execution.

(2) All bills shall be checked with the entries in the measurement
book before payment. '

(3) All works executed shall be registered in the Register of
works.
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(2) A security furnished under sub-rule (i) may b
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e in cash,
Government paper, or bond hypothecating property or & personal
security with two sureties. .

(3) A security bond prescribed on properly stamped paper and
registered in all cases.
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nount shall be
¢ or orofit when
>d by him.

(4) In case where cash security is taken, the
deposited in a bank so as to eamn profit, the amou
allowed, may be paid to the official concerned if clai;

o

CHAPTER-IX
AUDIT

28. Al payments shall be made subject to pre-audit by the Internal
Auditor of the Authority.

29. (1) In the case of external audit under section 13 of the Act, the
Managing Director shall produce or cause to be produced all accounis,
registers, documents and papers as may be called for by the auditors,
and shall furnish any information in regard thereto as may be asked.

(2) Within sixty days of the receipt of audit note, from the
auditors, the Managing Director shall take action to remedy the defect
pointed out in the audit note, annotate the note, and place it before the
Board for information and orders, if any.

30. (1) Whenever an embezzlement of money or property of the
Authority is discovered, an enquiry shall at once be instituted by or
under the orders of the Chairman or the Managing Director as the case
may be, and a report shall be submitted to the Authority who may
arrange for su¢h further investigation or audit as may be necessary, and
initiate proceedings in a court of law.

(2) Where-after such enquiry as may be necessary, any member,
employee of the Authority or any person charged with the
administration of the affairs of the Authority is found responsible for
any loss, waste, or misapplication of any money or property belonging
to the Authority, a pre-surcharge certificate setting forth the amount
involved, and the circumstances of such loss, waste or misapplication
shall be prepared.

(3) On receipt of certificate under sub-rule (2), the Chairman or
the Managing Director shall serve a notice of surcharge on the person
concerned, and shall call upon him to furnish the explanation if any,
within thirty days of the receipt of the notice of surchasge.

(4) After considering the explanation, if any, the Chaicman or the
Managing Director may drop the proceedings for surcharge or issue an
order surcharging the person concerned.

~—
atters not provided for in these rules, or any other rules,
1 rules applicable to Government or the guidelines and

y the Board shall mutatis muia
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Short title,
commencement
and application.

Definitions.

When leave earned.

Leave to be
expressed
in days.

Calculation and
accumulation of
earned leave.

NO. c In exercise of the powers conferred
by section 22 of ‘the Sindh Technical Education and Vocational
Training Authority Act, 2009, the Government of Sindh are pleased to
make the following rules, namely:-

PART-I
PRELIMINARY

1. (1) These rules may be called the Sindh Technical Education and
Vocational Training Authority Employees (Leave) Rules, 2013.

(2) They shall come into force at once.

(3) These rules shall apply to all employees except the casual
work-charged staff. i

2. (1) In t.ﬁese rules, unless there is anything repugnant in the subject
or context —

(a) “Accounts Officer” means the Officer, with whatsoever
. designation known, dealing with the account matters of the
Authority; '

(b) “Act” means Sindh Technical Education and Vocational
Training Authority Act, 2009;

(c) “Calendar month” means a calendar month during which
no earned leave ‘has been enjoyed by an cmployee and
includes the calendar month during which the earned leave
for less than fifteen days has been enjoyed and, if the span
of earned leave extends beyond one calendar month and the
part of such leave falling severally both in the months of
beginning and ending thereof exceeds fifteen, days, the
calendar month of ending the casual leave;

(d) “competent authority” means the appointing authority of an
employee and includes other officers of the Authority
empowered by the appointing authority to grapt leave;

(e) “duty rendered” means the period of duty rendered by an
employee in terms of calendar moriths;

(f) “earned leave” means the leave earned by an employee in
accordance with these rules together with the balance of
such leave accumulated or debited to the employee;

(g) “employee” means any employéc of the Authority;

(h) “form” means a form appended to these rules;

(i) “leave” means the earned leave applied for or granted to an
employee out of his leave account;

() “leave account” means the account of the earned leave and
the leave granted therefrom maintainad in Form-II.

3. - The duty rendered by an employee shall qualify to earned
leave in accordance with these rules.

4. Leave shall be applied for, expressed and sanctioned to an
employee by the competent authority in terms of days.
PART-II
EARNED LEAVE

5. (1) The earned leave shall be calculated at the rate of four days for
every calendar month.

- (2) All leave earned by an employee immediately before the
commencing date on average pay and accumulated plus half of the
leave earned on half average pay and accumulated shall be brought
forward to the leave account as earned leave.

(3) The earned leave admissible to an employee shall be calculated
upto the date of the grant of leave and at the end of every calendar
year and after deducting the leave availed of from the leave

- admissible, the balance shall be brought forward to the leave account

for the calendar year immediately following thereafter.
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Explanation:~ For the purpose of this sub-rule, the leave
availed of on full and one half of the leave availed of on half pay shall
be deducted from the leave admissible.

6. (1) Except otherwise stated, an application in Frone-I for leave or
for extension of leave shall be made to the competent authority or to
the next below administrative authority.

(2) An employee may apply for the type of leive which is due and
admissible to him and it shall not be refused on the ground that
another type of leave should be taken in the particular circumstances. -

ILLUSTRATION:- An employee may apply for extra-ordinary
leave or leave on half pay even if leave on full pay is othethse due
and admissible to him. . j

(3) It $hall not be necessary to specify the reason for which earned
leave has been applied so long as that leave is due and admissible to
the employee.

7. (1) On receipt of an application for grant of leave, the admxssibxhty
thereof shall, as far as possible, be assessed from the l=ave account,
before the leave is granted.

(2) Leave may be granted by the competent authority.

(3) In case where all the applications for leave cannot, in the interest .
of public service, be sanctioned simultaneously, the competent
authority may consider as to how many applicants can, for the time
being, be spared, and shall give priority to —

(a) the applicants who were' last recalled compulsorily from
leave; and

(b) the applicants who were required to mpke adjustment in the
timing of their leave on the last occasion to the instant time.

8.  The maximum period of leave on full pay that may be granted at

one time shall be -
(a) one hundred and twenty days without medical certiﬁcate;
(b) one hundred and eighty days with medical certificate;

(c) three hundred and sixty five days on medical certificate
from leave account in entire service.

Explanation:- _The leave without medical certificate and with:
medical certificate may, subject to the total maximum limit, be granted
at a time.

9. (1) Leave on full pay may be converted into leave on half pay on
the request of the employee, but the debit to the leave account shall be
at the rate of one day for every two days of such leave, fraction of one
half counting as one full day’s leave on full pay.

(2) There shall be no limit on the grant of leave on half pay so long
as it is available by conversion.

10. Recreation leave for fifteen days may be granted to an employee
and in lieu thereof ten days leave on full pay shall be debited to his
leave account.

11. (1) Leave may be granted ex-Pakistan on full pay to an employee
who applied for such leave or who proceeds abroad during leave, or
takes leave while posted abroad or is otherwise on duty.

(2) The employee shall draw leave salary in rupees in Paklstan,
irrespective of the country where he spends his leave.

12. (1) If at any time there is no leave at the credit of an employee and
the employee is likely to resume duty after availing leave, such
employee may be granted to not due on full pay to be offset against
leave to be earned in future for a maximum period of 365 days in the
entire period of service, subject to the condition that during the first

Leave application.

Grant of leave.

Leave on full pay.

Leave on half pay.

Recreation leave.

Leave
ex-Pakistan.

Leave not due.



Leave on abolition
of post.
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19. (1) Extraordinary leave may be granted on any ground upto a Extraordmary
maximum of five years at a time; provided that the employee to whom leave.

such leave is granted has been in continuous service for a period of not

less than ten years, and in case if an employee has not completed ten

years-of continuous service, extraordinary leave for a maximum period

of two years mays be granted at the discretion of the competent

authority:

Provided that the maximum period of five years shall be
reduced by the period of leave on full pay or half pay, if granted in
combination with the extra-ordinary leave.

(2) Extra-ordinary leave may be granted retrospectwely in lieu of
absence without leave.

(3) All =xtra-ordinary leave shall be without pay.

20. Study leave may be granted to an employee on the terms and Study leave.
conditions apprcved by Government.

PART-IV
MISCELLANEOUS

21. (1) An employee may, before the date of superannuation or Encashment of
voluntary retirement on completion of twenty five years qualifying L.P.R.
service be allowed, to encash his leave preparatory to retirement if he

undertakes in. writing to perform duty in lieu of the whole period of

three hundred and 51xty five days or lesser penod whlch is due and

admissible.

(2) In lieu of such leave, leave pay may be claimed at any time
during that period at the rate of pay admissible at the time the leave
pay is drawn for the actual period of such leave subject to a maximum
of one hundred and eighty days.

(3) If at any time during such period leave is granted on account of
ill health supported by medical certificate or for performance of Hajj,

the 'amount of cash compensation on account of leave pay shall be
reduced by an amount equal to ‘the leave pay for half the period of
leave so granted.

(4) An employee who does not opt to proceed on lcave prep:
to retirement, may be deemed to have opted for encashment i -
preparatory to retirement and in such cases the authority compc::
sanction leave preparatory to retirement will issue formal sanction i
the payment of cash compensation.

5) For the purpose of ‘payment in lieu of ‘such leave, only the
“Senior Post Allowance” will be included in “leave pay” so
admissible.

22. In case an employee on leave preparatory to retirtement dies before Death during leave
completing 180 days of such leave, his family shall be entitled to lump preparatory to
sum payment equal to the period falling short of one hundred and retirement.

eighty days.

23.  In case of employee dies while ins service, the lum)» sum In-service death.
payment ot full pay upto 180 days out of the leave at his creiit sl.all be
made to his “family” as defined for the purpose ot family pensior..

24. (1) An employee granted leave on full pay or half pay shall, for the Leave salar
period of leave , draw the pay of half pay, as the case may be. and all

allowances admissible - to = such - employee immediatciy before

proceeding on such leave:

Provided that only the Senior Post Allowauce shall be
admissible with the pay for encashment of leave or t:: the extent of 180
days of leave which could not be availed of du. to the death of the
employee during service or leave preparatory to retirement.
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Recall to'duty
during leave.
'report’ for duty
Provided - ithat. if. the emplo ee i
v headquarters ‘and: his
: admlssxble shall beifor ’new
Penalty for absence 26. An employee who remains absent aﬁer the expiry of his leave
.unsanctioned leave. - shall not, unless the: lcave is extende: Y. competent authority, be R
entitled to any remuneration for the 'penod of such absence, and, 5
besides any dxscxphnary tha may be taken agamst such
employee, ‘double the peri sence ‘shall be-debited against
the leave account of such employee and such debit shall, if there. is
““insufficient credit in the: l coiiﬁt, be‘ adjuste as eave not due.
Combitationof - 27. Any type of leave may be eombmed thh Jommg tlme or with any.
different types of other type of leave otherwnse adrmsslble to an employee: -
leave etc. it
ve rcpamtory to retn'ement shall not be
‘Commencement of
leave.
Employee on leave | {35,
not to join duty w
without permission
before its expiry.
Manner of handing Y
over charge when
preceding on leave, 3
etc. & ) sancuomd on medxeal _grounds,
the employee shall take abroad with him a copy: of the medical
statement of his case.
Assumption of 3L
charge on return autho;
from leave. :
M A n Form TI as part of his

leave account.

s satal . 33. All leave at the credit of an employee shall lapse when he quits

Accumulationof 34, Inall matter: , or any other rules,

leave. the rules applicable to c1v1l servants shall mutatis muundts apply to
the employees :

Provxded th,ax ‘no. ﬁnanclal‘ bemﬁts ;
admxssxble ‘to an employee ‘unless| spectﬁeally\
Authonty

1. Name of Applicant:

3. (2) Nature of leave applied for:

(b) Period of leave in days.

(c) Intended date of commencement
- of the leave
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4. Particular rulé or rules under which
the leave is admissible:

5. (a) Date of return from last leave:

(b) Nature of the last leave:

Dated: : ' ~ Signature of
applicant :

6. Remarks and recommendations of the Immediate Svperior Officer.

Dated: . Signature of the
A : | Superior Officer
Designation

7. Report abouf the admissibility of the leave gpplied for.

Signature of the
officer
Designation

(See rule 3(1) )

Sr# Post
4 a) Head of Department
1. Managing Director

b) Regional / Divisional Heads BS-19 - BS-20
Director (Operrations)
Director (Administration)
Chairman Trade Testing Board
Director (Finance)
Director (Academics)
Director (MIS)
Director (Works & Services)
Director (Audit) .
Director (Industrial Coordination)
10.  Regional Director, Karachi
- 11.  Regional Director, Hyderabad
' 12: Regional Director, Sukkur.
13.  Regional Director, Larkana
14. ' Regional Director, Mirpurkhas

CEINGUAwWN R

€) Technical Officers BS-16 — BS-19

T, Additional Directors BS-19
(Apprenticeship/ Operations/ Quality Assurance /
General Admin / Services)
Secretary, Trade Testing Board BS-19
Controller of Examinations / Registrar BS-18
De__pugy Dirgctors BS-18
(Operations / Administration / Finance / Audit /
Academics / MIS / Works & Services)

5. Manager BS-18
Staff Training Institute or
Career Counselling & Placement Centres

6. Assistant Directors BS-17
(Operations / Administration / Finance / Audit /
Academics / MIS / Works & Setvices)
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(b) “confirmation” means the declaration of an employee as
permanent on a permanent post; :

‘(c) “employee” means an employee of the Authority;

(d) “lien” means title of an employee to hold substantively
permanent post including a tenure post to which he has
been appointed substantively. £

(2) ' Words and expressions used but not defined in these rules
shall have the same meaning as assigned to them in the Sindh
Technical Education and Vocational Training Authority (General
Conditions of Service) Rules, 2013.

PART-I
PROBATION

3. (1) A person appointed to a post by initial appointment shall be on
probation for one year and a person appointed otherwise may, if the
‘appointing authority directs, be on probation for six months.

Explanation:- Service on deputation to an equivalent or higher
post shall count towards the period of probation.

(2) The appointing authority may, for reasons to be recoided in
writing curtail the period of probation.

4. If the work and conduct of an employee during the period of
probation has been found unsatisfactory, the appointing authority
-may, notwithstanding that the period of probation has not expired -

(@) if the employee has been appointed by initial
appointment, dispense with his services without notice;

(b) if he has been appointed otherwise, revert him to his
former post, or, if there be no such post, dispense with
his services.

5. If the work or conduct of an employee, on .completion of the
period of probation, is found unsatisfactory, the appointing authority
may -

(a) in case the employee has been appointed by initial
appointment dispense with his services without notice;
or

(b) in case he has been appointed otherwise, revert him to
his former post, and if there be no such post dispense
with.his services; or

(c) extend the period of probation by an additional period of
not more than one year at a time and not more than ftwo
years in all.

6. (1) Subjec?.to the provisions of sub-rule (2) —

(a) on completion of the period of probation by an employee,
if his work or conduct has not been found unsatisfactory,
the appointing authority may pass orders declaring that
he has completed his probationary period;

(b) if no such orders have been made by the appointing
authority by the day following the completion by the
employee of the initial period of probation, the said period
shall be deemed to have been extended by another one
year, unless specially terminated earlier by the appointing
authority on receipt of a satisfactory perfermance report
regarding the employee from the concerned officer;

(c) if no order has been made by the date on which the
_maximum additional period of probation expires, the
employee’s probationary period shall be deemed to have
been terminated with effect from the date on which the
period of probation was last extended or deemed to have
been so extended. ’

Probation.

Conduct of
employee during
the probation
period.

Conduct of
employee on
completion of
probation period.

Passing of orders
by appointing
authority on
completion of
probation period.
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PART-IV
SENIORITY

14. (1) For proper administration of a cadre or post, the appointing Seniority.
authority shall cause a seniority list of the members for the time being

of such cadre or post to be prepared, but nothing herein contained

shall be construed to confer any vested right to a particular seniority in

such cadre or post. :

(2) Seniority in the cadre or post to which an employee is
promoted shall take effect from the date of appointment to a post in
that cadre or scale: ‘

Provided that the employees who are selected for promotion
to a higher cadre or post in one batch shall, on their promotion to the
higher scale, retain their inter-se seniority as in the lower post.

(3) On amalgamation of two or more cadres, the seniority of
each incumbent of various posts in the amalgamated cadres will
count from the date of his continuous appointment to such post.

15. (1) In each cadre there shall be a separate seniority list of a group Preparation of
of employees doing similar duties and performing similar functions seniority list.
and for whose appointment same qualifications and experience have

been laid down. :

(2) The appointing authority shall, in the month of January every
year, cause to be prepared, or, as the case may be, revise the
seniority list under sub-rule (1).

(3) The seniority of an employee shall be reckoned from the
date of his appointment.

(4) No appointment made on adhoc basis shall be regularized
retrospectively.

16. Inter-se seniority of employee appointed in a batch or on the Inter-se seniority.
same date shall be determined —

(a) in the case of persons appointed by initial recruitment, in the
order of merit assigned by the selection authority, and if
such authority is either not competent in assign such order
of merit or has omitted to do so and is unable to overcome
the omission for reasons beyond its control, the seniority
shall be determined by the appointing authority:

Provided that a person selected in an earlier selection
shall rank senior to a person selected in a later selection;

(b) in the‘case of persons appointed by promotion on the basis
of their inter-se seniority in the lower post;

(c) in the case of persons appointed by initial recruitment vis-a-
vis persons appointed by promotion, on the basis that the
person- appointed by promotion shall rank senior to the
persons appointed by initial recruitment;

(d) in the case of persons not covered by clauses (a) to (c), on
the basis that persons older in age shall rank senior to
persons younger in age. : :

17. If an appointment is made by transfer — Seniority in case
of transfer. °
(a) a person appointed otherwise than on his own request
shall, for the purpose of determining his seniority, be
given the benefit of his regular service in other post or
posts held by him before his transfer and appointment to
the new post:

Provided that if the regular appointment is made in a
batch or on the same day, the older in age shali rank
senior to younger in age;
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Seniority of
employee not
promoted on turn.

(b) a person appointed on his own request shall rank junior to
all other persons appointed before him on the regular
basis;

(c) the inter-se seniority of persons appointed on their
request in the same batch or on the same day shall be
determined in accordance with their respective dates of
regular appointment in the posts held by them before their
transfer and appointment to the new posts; provided that if
the dates of their regular appointment in such other posts
are same, the older in age shall rank senior to the
younger in age.

18. (1) An employee, who is not promoted on turn on the ground ihat -
(i) his seniority is under dispute or is not determined; or
(ii) he is on deputation, training or leave; or &
(i)  disciplinary proceedings are pending against him; or

(iv) he is not considered for promotion for any reason
other than his unfitness for promotion.

) shall,‘ on subsequent promotion, subject to any order-made by the

.compe,tgnt authority in this behalf for the purpose of inter-se seniority
in the higher grade, be deemed to have been promoted in the same’
batch as his juniors.

(2) An employee declining to avail the benefit of order of his
promotion shall on his subsequent promotion, rank junior, in the
higher grade, to those who may have been promoted earlier as a
result of having declined to avail the benefit of such prométion.

. No.sa(c-/gmaﬁ{'gﬂ g% /sz :- In exercise of the powers conferred
by section 22/of the Sindh Technical Education and Vocational

Short title,
commencement
and application.

Definitions.

Training Authority Act, 2009, the Government of Sindh are pleased to
make the following rules, namely:-

1. (1) .These rules may be called the Sindh Technical
Education and Vocational Training Authority Employees (General
Conditions of Service) Rules, 2013.

(2) They shall come into force at once.

(3) These rules shall not apply to casual work-charged and

persons employed on deputation with the Authority who will be
governed by the terms and conditions of their appcintment, or
deputation as the case may be.

2. (1) In these rules, unless there is anything repugnant in the
subject or context —

(a) “Act” means the Sindh Technical Education and Vocational
Training Authority Act,2009;

(b) “appointing authority” in relation to a post means the
authority competent to make appointment against that post;

_ (c) “basic pay scale” means scale of pay in which a post or
group of posts is placed; :

(d) “cadre” means the strength of service or a part of service
sanctioned as a separate unit;

(e) “competent authority” means the authority designated either
under the Act or by virtue of delegation or authorization
made by the Board to exercise specified powers under
these rules; :

(f) “deputation” means the temporary transfer on loan of the
services of any person from or to the Authority to or from
any office or Department outside the Authority;

(g) “employee” means any employee of the Authority;
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(h)“Head of Department’” means any officer declared or
designated as such by the Managing Director; for the
purpose of these rules;

(i) “honorarium” means a recurring or non-recurring payment
granted to an employee from general ievenues as
remuneration for special work of an occasional (or
intermittent) character;

() “lien” means title of an employee to hold substantively
either immediately or on the termination of period or periods
of absence, a permanent post including a tenure post to
which he has been appointed substantively;

(k) “Managing Director” means the Managmg Dlrector of the
Authority;

() “medical officer” means any medical practitioner appointed
or nominated by the Authority to perform functions under
these rules;

(m) “officiating” means performing the duties of a post on WhICh
another person holds a lien; 5

(n) “pay” means the amount monthly drawn by an employee as
pay and includes technical pay, special pay, personal pay
and other emoluments declared by the Authority to be pay;

(o) “personal pay” means addmonal pay granted to an
employee —

(i) to save him from a loss of substantive pay in respect
of a permanent post other than a tenure post due to
revision of pay or to any reduction of such substantive
pay otherwise than as a disciplinary measure; or

(i) in exceptional circumstances, on other personal
considerations;

(p) “permanent post” means a post sanctioned without limit of
time;

(g) “post” means a post sanctioned by the Authority;

_(r) “Regional Head” méans any officer declared or designated

as such in respect of a region by the Managing Director;

(s) “schedule of establishment” means the schedule of officers,
,_gnd other staff approved under section 14 of the Act;

() “service” means the service of the Authority comprising of
the posts specified in the schedule of establishment;

(u) “special pay” means an additional of the nature of pay to
the emoluments of an employze granted in consideration
~ of -

(a)  the specially arduous nature of duties;
(b) . a specific addition to the work or responsibility; or

(c)  unhealthiness of the localities in which the work is
performed;

(v) “technical pay” means an addition of the nature of pay to
the emoluments of an employee granted in consideration of _
technical qualifications or technical training abread, in any
recognized University or recognized technical institute in
Pakistan, of such employee; :

(a) “temporary post” means a post sanctioned for a.
limited time;

(b) “tenure post” means a permanent post which may not be
held by an employee for more than a limited period;

(c) “time scale” means the scale of pay in which the pay s,
subject to any conditions prescribed in these rules, raised
by periodical increment from a minimum to a maximum.
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PART-II
CATEGORIES OF EMPLOYEES AND PAY,
ALLOWANCES AND HONORARIA

3. (1) The service shall be divided into the following categories of the
employees :- . ’

(a) Technical/Academic Officers;

(b) Teaching Staff

(c) Officers performing Secretarial / administrative duties;
(d) Ministerial staff

'(2) Each category of employees shall be divided into cadres as
specified in the schedule. :

(3) The numbér of the posts in each cadre shall be determined by
the Authority. . ;

4. (1) The basic pay scale of various posts shall be as determined by
the Authority with the approval of Board.

(3) An employee shall, on first appointment to a pgét in a time
scale of pay, draw the minimum of that scale plus admissible
allowances unless the competent authority for reasons to be recorded
fix his initial pay at a higher stage in that scale.

(4) Subject to any exception specially provided in these rules and
to the provisions of sub-rule (5), an employee shall begin to draw the
pay and allowances aitached to his post with effect from the date
when he assumes the duties of that post and shall cease to draw
them as soon as he ceases to discharge those duties.

(5) Persons recruited overseas shall commence to draw pay on

first appointment, from such date as may be determined by the
competent authority.

- B, The initial pay of an employee, who is transferred by promotion

or otherwise to another post on a time scale of pay, shall be regulated
as follows:-

Where the appointment to the new post —

() involves the assumption of duties or responsibilities of
greater importance than those attached to his previous
post, he will draw as initial pay the stage of the time-
scale next above his pay in respect of the old post;

(i) does not involve the assumption of such duties or
responsibilities, he will draw as initial pay, the stage of
the time scale which is equal to his pay in respect of
the old post, or, if there is no stage new belcw that pay
plus personal pay equal to the difference and in either
case will continue to draw the pay until such time as
he would have received an increment in the time scale
of new post whichever is less but, if the minimum pay
of the time scale of the new post is higher than his
pay, in respect of the old post, he will draw that
minimum as initial pay;

(i) is made on his own request and the maximum pay in
the basic scale of the post is less than his pay in
respect of the old post, he will draw that maximum as
initial pay.

6. The holder of a post the pay of which is changed shall be treated
as if he was transferred to a new post on the new pay but he may at
his option, retain his old pay until the date on which he earns his next
or any subsequent increment in the old scale.

7. If an employee in receipt of special pay in a post is transferred to
another post, his pay in the new post will be fixed under rule 4,
subject to the condition that his pay plus special pay, if any, in the

new post is not less than his pay plus special pay in respect of the old
post. i
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8.  The competent authority may, when ordering the reduction of an Reduction to lower
employee to a lower post, or time-scale, as a penalty, allow him to post or penalty.

draw any pay not exceeding the maximum of the lower post or time

scale, which it may think proper.

9. If an employee is, on account of misconduct or inefficiency,
reduced to a lower scale or post or to a lower stage in his time scale,
the authority ordering such reduction shall state the period for which it

shall be effective and on restoration, it shall not operate to postpone
future increments.

Period and effect of
reduction.

10. .When an employee is treated as on duty duringv a duly Pay during training.
authorized course of ftraining or study in Pakistan or abroad, the

Authority may allow him to draw the bay of his post:

Provided that where such employee was at the time when he
was placed on duty, in receipt of higher pay on account of an
officiating appointment, he may during the period of trainirg or study,

" be allowed to draw pay equivalent to what he would have drawn had
he been holding the officiating appointment.

11. (1) An increment shall ordinarily be drawn annually on the first increment.
day of December each year as a matter of course if the employee has
completed at least six months service and unless it is with-held.

(2) An increment may be with-held from an employee by the
competent authority if his conduct has not been good or his work has
not been satisfactory.

(3) In ordering the withholding of an increment, the period for
which it is with-held shall be clearly stated; provided that the
postponement shall not have the effect of postponing future

increment.
12. ©  The condition for counting service for increments in a time-
scale shall be as under:- : %

(a) All duty in a post on a time scale and periods of leave

(b)

©

other than extraordinary leave shall count for increments
in that time scale:

Provided that the Authority shall have power, in any
case, in which it is satisfied that the leave was taken cn
account for any other cause beyond the employee’s
control to direct that extraordinary leave shall be counted
for increriients.

Service in another post, whether in a substantive or
officiating capacity and -service on deputation shall count
for increments in the timescale applicable to the post cn
which the employee holds a lien or would hold a lier had
his lien not been suspended.

If an employee, while officiating in a post on a time-scale
of pay, is appointed to officiate in another post which does
not carry less pay than the pay of his original post, his
officiating service in that post shall, if he is re-appointed to
his original post, count for increment in the time-scale
applicable to the original post, the period of such service
so counted being restricted to the period during which the
employee would have officiated in the original post but for
his appointment to other post. This clause shall also apply
to an employee, who was not actually officiating in the
original post at the time of his appointment to the other
post, but who would have so officiated had he not been
appointed to the other post.

13.  An employee who is placed under suspension shall be eptitled
to such subsistence grant as may from time to time be determined by
the Authority.

Service for
increment.

Subsistence grant.
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14.  If an ernployee is required on a written order of the competent
authority to hold charge of another post in addition to his own duties,
he may be allowed special pay at such rates as may be determined
by the Authority by general or special order subject to the following
conditions:-

0] The appointment oraers are issued prior to the actual
date of assuming charge.

(i) No special pay will be admissible if the charge of the
additional post is held for less than a period of one
month. .

(i) A special pay for such additional charge will not be
admissible beyond the period of twelve months unless
prior approval of the competent authority to relax this
period is obtained.

15.  The competent authority may grant or permit an employee to
receive an honorarium as remuneration for work performed which is
occasional in character and is either so laborious or of such special
merit as to justify a special reward.

16.  Except when special reasons, which should be recorded in
writing, exist for a departure from this provision sanction to the grant
or acceptance of honorarium should not ke given unless the werk has
been done with the prior conserit of the competent authority and its
amount has been settled in advance.

17. (1) A Government or military pensioner who is in receipt of a
retiing pension shall, normally not be re-employed in the Authority
except in the public interest, with prior approval of Board.

(2) In the case of re-employment of Government or Military
pensioner in the Authority, his pay shall be determined in accordance
with the orders issued by Government.

PART-lII
RETIREMENT

18. (1) An employee shall retire from service-

(i) on such date after he has completed twenty five years
of service qualifying for pension or. other retirement
benefits as the competent authority may, in the public
interest, direct; provided that no employee shall be
retired unless he has been given an opportunity of
showing cause; or

(i) where no direction is given under clause (i), on the
completion of the sixty years of age.

(2) An employee on leave preparatory to retirement shall be
deemed to be in the service of the Authority and be liable to rstire on
completion of sixty years of his age irrespective of the fact whether
such leave has or has not expired:

Explanation:- In this rule, “competent authority” means the
appointing authority or a person duly authorized by the appointing
authority in that behalf, not being a person lower in rank than the
employee concerned.

PART-IV
RE-EMPLOYMENT AND PRIVATE EMPLOYMENT

19. A retired employee shall not ordinarily be re-employéd unless
such re-employment is necessary ir the public interest and is made
with the prior approval of Board.

20. An employee may, during leave preparatory to retirement, or
after retirement from service, seek any private employment:

Provided that where employment is sought by an employee
while on leave preparatory to retirement or within two years of the
date of his retirement, he shall obtain prior approval of the appointing
authority.
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21. (1) Unless in any case it be otherwise distinctly previded, the
whole time employee shall be at the disposal of the Authority and he
may be employed in any manner required by the Authority without
claim for additional remuneration.

(2) No employee shall absent himself from his duty nor leave his
station without first having obtained the permission of the competent
authority. 5

(3) Every employee shall conform to and abide by the rules and
regulations of the Authority and shall observe, comply with and abide
by all orders and directions which may, from time to time, be given by
any person under whose jurisdiction, superintendence or control, he
may be.

22. Every employee shall be liable to serve anywhere in connection
with the affairs of the Authority:

Provided that where an employee is recruited to serve in a
post outside his service or cadre, his terms and conditions of service
as to his pay shall not be less favourable to those to which he would
have been entitled if he had not been so required to serve.

23. (1) Unless his lien is suspended, an employee holding
substantively a permanent post retains a lien on that post-

(@) while performing the duties of that post;

(b) while on deputation, or holding a temporary ‘post, oL, .
officiating in another post;

(c) during joining time on transfer to another post; unless

’ he is transferred substantively to 2 post on lower pay,
in which case his lien is transfeired to the new post
from the date on which he is relieved of his duties in the
old post;

(d) while on leave; and
(e) while under suspension.

(2) The competent authority shall suspend the lien of an employee
on a permanent post which he holds substantively if he is appointed in
a substaniive capacity —

0) o a tenure post; or
(ii) to a permanent post outside the cadre on which he is
= _ borne; or
(i)  provisionally, to a post on which another employee
would hold lien had his lien not been suspended.

(3) The competent authority may, at its option, suspend the lien of
an employee on a permanent post which he holds substantively and
where is deputed outside the Authority, or transferred, whether in a
substantive or officiating capacity, to a post in another cadre, and if
there is reason to believe that he will remain absent from the post on
which he holds a lien, for a period of not less than three years.

(4) Notwithstanding anything contained in sub-rules (2) and (3) an
employee’s lien on a tenure post may, in no circumsiances, be
suspended, but if he is appointed substantively to another permanent
post, his lien on the tenure post shall be terminated.

(5) If any employee’s lien on a post is suspended under sub-rule
(2) or sub-rule (3), the post may be filled substantively and the
employee appointed to hold it substantively shall acquire a lien on it;
provided that the arrangements shall be revised as soon as the
suspended lien of the previous employee revives.

(6) An employee’s lien which has been suspended under sub-rule
(2) shall revive as soon as he ceases to hold a lien on a post of the
nature specified in that sub-rule.

Whole time
employee at the
disposal of the
Authority and
observance of
rules.

Posting.

Lien.
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(7) An employee’s lien which has been suspended under sub-rule
(3) shall revive as soon as he ceases to be on deputation or to hold a
post in another cadre; provided that a suspended lien shall not revive
if the employee takes leave and if there is reason to believe that he
will on return from leave, continue to be on deputation or to hold a
post in another cadre and the total period of absence on duty will not
fall short of three years or that he will hold substantively a post of the
nature specified in sub-rule (2).

(8) Subject to the provisions of rule 24, the competent authority
T may transfer the lien of an employee who is not performing the duties
of the post to which the lien relates to another post in the same cadre

even if that lien has been suspended.

(9) An employee’s lien on a post may in no circumstances be
terminated even with his consent, if the result will be to leave him
without a lien or a suspended lien upon a permanent post.

(10) In the case of an employee whose lien on a permanent post
has been suspended on his appointment in a substantive capacity to
a post outside the cadre on which he is borne, the suspended lien
may not, except on the written request of the employee concerned, be
terminated while the employee remains in the service of the Authority.

(11) Two or more employees shall not be appointed substantively to
the same permanent post at the same time.

(12) An employee shall not be appointed suhstantively, except as a
temporary measure, to two or more permanent posts at the same lien.

Transfer. 24. (1) An employee may be transferred to another equivalent post:
Provided that —

(a) except on account of inefficiency or misbehavior or on
his written request, an employee shall not be
transferred substantively to, or, appointed, to officiate in
a post carrying less pay than the pay of the permanent
post on which he holds a lien or would hold a lien had
his lien not been suspended under sub-rule (2) of rule
23;

(b) nothing contained in clause (a) or any other provision of
these rules shall operate to prevent the re-transfer of 2n
employee to the position on which he would hold a lien,
had it not been suspended in accordance with the
provisions of sub-rule (2) or sub-rule (3) of rule 23.

Record of service 25. (1) A record of service and a confidential annual repert about the
and confidential work of each employee shall be maintained or, as the case may be,
report. recorded in the form and manner specified by the Authority.

(2) An employee shall not have access to his confidential reports;
provided that such employee shall be informed of adverse remarks, if
any, relating to remedial effect in order to give him an opportunity to
explain his position or to correct himself.

(3) A service book/record containing events relating to the
service shall be maintained in respect of all employees in such form
as may be prescribed by the Authority.

(4) The identification marks of the employee shall be given in the

" service book/record and a passport size photograph and finger prints

of both hands of the employees shall be affixed to the service
book/record.

(5) All entries in the service book/record shall be initialed by the
Head of the office concerned.

Appointment of 26. No person convicted for an offence involving moral turpitude
convicted person. shall be appointed as an employee, unless the Authority otherwise
directs, be appointed as an employee.
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27. (1) An employee against whom an investigation for a cognizable
offence is pending or who is challaned in a court of law on a criminal
charge or is in police custody may be placed under suspension if the
appointing authority considers it necessary.

(2) Where an employee is placed under suspension, the
appointing authority shall, on the expiry of three months from the date
of suspension, place the matter before the next higher authority
regarding the advisability of continuing the person under suspension,
and the authority may, if it so deems fit, fix such further period of
suspension as it may think necessary and review the case on the
expiry of the period so fixed.

(3) In the case of conviction of an employee, he shall be placed
under suspension till the question of his further retention in service is
finally decided in accordance with these rules.

(4) If an employee under suspension is acquitted horiourably, he
shall be reinstated and the period of suspension shall be treated as
on duty, and he may in the discretion of the appointing authority be
given promotion retrospectively in a higher post from the date he
would otherwise have been promoted to such posi but for his
suspension he shall not be entitled to the pay of the higher post
retrospectively in which he has not actually worked.

Explanation:- When a charge against the accused is dismissed
without any suggestion by the Court that the conduct of the accused
has been' suspicious or any indication that is merely giving the
accused benefit of doubt, the acquittal will be treated as honourable
acquittal. v

(5) If an employee is exonerated in a departmental enquiry or
acquitted or discharged in a trial in a Court of law either on purely
technical ground or on being given benefit of doubt, or otherwise then
honourably acquitted on any other ground, his absence on account of
suspension, will not be treated as period spent on duty unless the
appointing authority, for reasons to be recorded in writing otherwise
directs.

- 28. An employee appointed to a higher poSt on adhoc or on Reversion to a
temporary or officiating basis shall be liable to reversion to his lower lower grade.

post or basic pay scale without notice.

LRt 3

29. (1) The services of an employee may be terminateu
notice — "

<
s

during the initial or extended period of his probation;
provided that where the employee is appointed by
promotion or, as the case may be, is transferred from
one cadre or post to another post or cadre, his service
shall not be so terminated so long as he holds lien
against his former post in such cadre, but he shall be
reverted to his former cadre or post, as the case may
B be;

(ii) on the expiry of the initial or extended period of his
probation/employment; or

(i)  if the appointment is made adhoc terminable on the

' appointment of a person on the recommendation cf
the selection authority on the appointment of such
person. :

(2) Where, on the abolition of a temporary post or reduction in the
number of the posts in the cadre, the services of an employee are
required to be terminated, the person whose services are terminaied
shall ordinarily be the one who is the most junior in such cadre or
post.

(3) Notwithstanding the provisions of sub-rule (1) but subject to
the provisions of sub-rule (2), the services of an employee in
temporary employment or appointed. adhoc shall be liable to
termination on fourteen days notice or pay in lieu thereof. '
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30. (1) A permanent employee: shall not resign from his post-without
giving the appcinting authority one month’s previous notice in writing
failing which he shall be liable to pay to the Authority a sum equal to
his substantive pay for three months.

2) The right to recover pay in lieu of notice may be reviewed by
the appointing authority.

31. . Unless the competent authority, in view of any special
circumstances of the case, otherwise determines, an employee shall
cease to be in the employment after five years absence from duty,
elsewhere than on deputation.

32. (1) The competent authority. may require an employee to appear
before the Medical Officer for medical examination if, in its opinion the
employee is suffering from a disease which renders him, unfit for the
proper and efficient discharge of his duties or from a disease which is
communicable and is likely to endanger the health of other
employees. : :

(2) If the Medical Officer certifies, after examihirig the employee,

~-that the employee requires a period - aucon > from duty for the

purpose of rest and treatment and that there is rec. ple prospect of
his recovery, the competent authority may grant hir.. - including
~vtra-ordinary leave, for such period as the Meaw. Officer
~ .ommends under the relevant rules as if the employee had himself
applied for the leave.

(3) If the Medical Officer after examining the employee, certifies
that the employee is permanently incapacitated for service, the finding
of the Medical Officer shall be communicated to the employee
immediately. ‘

(4) The employee may, within seven days of the receipt by him
of the official intimation of the findings of the Medical Officer, apply to
the competent authority for a review of his case by a Medical Board
and the application shall be accompanied by a fee determined by the
Authority.

(5) The competent authority shall then arrange for the
convening of a reviewing Medical Board, the personnel of which shall
not include the Medical Officer who issued the certificate in the first
instance and if the reviewing Medical Board certifies that the
employee is permanently incapacitated for further service or the
employee fails to apply for review the competent authority may
require him to retire from service and may grant him such an amount
as may be admissible to him under rules.

(6) In case the reviewing Medical Board holds that the
employee is fit for service he shall be reinstated forthwith and the
_period of his absence will be treated as duty and the fees deposited
by him for getting his case reviewed by Medical Board will be
refunded to him.. '

(7) 1, the reviewing Medical Board certifies that the employee is
not fit but there is a reasonable prospect of his recovery, the case
shall be regulated under the provisions of sub-rule (2) and the fees
deposited by him for getting his case reviewed shall be refunded.

33: Service of an employee may cease in the following.
circumstances:-

() by discharging at any stage of a probationary period'
due to unsatisfactory perform_ance;

(i) by termination of service on account of his failure.in
the prescribed departmental examination for the post,
unless exempted therefrom;

(iii) - by resignation-subject to the following:-

(a) the resighatioh shall, in the case of permanent
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competent authoritv+- and in""the case of a
temporary employe. . ~voiry of fourteen
days notice or forfeiture or fou.. ~n days pay in
lieu thereof from either side;

(b) if a permanent employee leaves service before
acceptance of his resignation and without handing
over proper charge of his office, he shall be liable
to dismissal from service;

(c) resignation once accepted shall not be withdrawn
unless permitted by the competent authority in
exceptional circumstances for reasons to be
recorded;

(iv) by retirement on reaching the age of superannuation;

(v) by compulsory retirement due to permanent disability
which in the opinion of the Medical Officer renders
him unfit for service;

(vi) by termination of service or abolition of post;

(vii) by retrenchment, the juhior most employee in a cadre
being retrenched first; and

(viii) by -removal, dismissal or compulsory retirement from
service as a penalty.

34. (1) Where a right to prefer an appeal or review in respect of any Appeal.
order relating to-the terms and conditions of his service is provided to

an employee under -any rules applicable to him, such appeal or
application shzll, except as may be otherwise prescribed, be made

within thirty days of the date of such order.

(2) Where no provision for appeal or review exists under the
rules in respect of any order or class of orders, any employee
aggrieved by any such order may,; within thirty days .of the
communication to him of such order, make a representation against it
to the authority next above the authority which made the order:

Provided that no representation shall lie on matters relating to
the determination of fitness of a person to hold a particular post or to
be promoted to a higher post or grade.

35. Alll rules relating to pension, commutation of pension, general Application of
provident fund, welfare fund, efficiency and discipline, appeal, Government rules.
traveling allowance, advances for construction or purchase of house

and purchase of conveyance and all matters not provided in these

rules or any other rule, the rules applicable to civil servants as

amended from time to time, shall mutatis mutandis apply to the

emnlovees: N

Provided that no financial benefits under such rules shall be

admissible to an employee unless specifically sanctioned by the
Authority.
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